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Republic of the Philippines

PBepartment of Education

REGION IV- A CALABARZON
CITY SCHOOLS DIVISION OF THE CITY OF TAYABAS

——

30 July 2026

DIVISION MEMORANDUM
No: 512 s. 2026

INITIAL EVALUATION RESULTS (IER) OF APPLICANTS -
ADMINISTRATIVE OFFICER II VACANT POSITIONS

To:  Assistant Schools Division Superintendent
Chief Education Supervisors
Heads, Public Elementary and Secondary Schools
Heads, Units/Sections
All Others Concerned

1. With reference to DepEd Order No. 007, s. 2023, titled Guidelines on
Recruitment, Selection, and Appointment in the Department of Education and
Division Memorandum No. 435 s. 2026 or the Recruitment, Selection,
Evaluation and Ranking of Applicants to Administrative Officer II Vacant
Positions, this Office releases the Initial Evaluation Results (IER) of the vacant
position.

2. Attached herewith is the Initial Evaluation Result (IER) of the vacant position.

3. For information and guidance of all concerned.

CELED BALDERAS JR. j
Schools Division Superintenden /

Encl: As stated
References: DepEd Order No. 007, s. 2023
Division Memorandum No. 435, s. 2026
To be indicated in the Perpetual Index
under the following subjects:

RSP
DIVISION MEMORANDUM
ADMINISTRATIVE OFFICER II

OSDS Personnel Unit - initial evaluation results (ier) of applicants to administrative officer ii vacant
positions
PERGBO03L-002885/July 30, 2026
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Republic of the Philippines

Department of Education

REGION 1V- A CALABARZON
CITY SCHOOLS DIVISION OF THE CITY OF TAYABAS

INITIAL EVALUATION RESULTS (IER)

Position: ADMINISTRATIVE OFFICER II

Salary Grade and Monthly Salary: 8G 11 | P 31,705.00
Qualification Standards:

{ D

SN

QNED

EMETVENT S (F ITA AT

Telephone No.: (042) 785-9615

Email Address: tayabas.city@deped.gov.ph
Website: https://www.sdotayabascity.ph

Education Bachelor’s Degree relevant to the job
Training None required
Experience  None required
Eligibility Career Service Professional (Second Level Eligibility)
Training Experience Remarks
No. App(l:i:::lon Education Titl - Details Length of Eligibility (Qualified /
e ours e Service Disqualified)
. Client Relations and Public . e : , CS Professional
TAY-RSP- BSBA Major in . : Administrative Aide | 2 yrs. & 2 <
1. et . Assistance in Government 3 (2nd Level Qualified
A02-26-046 | Marketing Management Offices II mos. Eligibility)
, | TAY-RSP- | BSBA Major in Financial e ety e Administrative Alde | 1yr, & 3" | C8 Frofessiona’ |
: AO2-26-023 Management Workplace: Rights, 4 VI e (2nd Level Qualified
Responsibilities and Risks ' Eligibility)
Bachelor of Arts in
Foreign Service Major in :
TAY-RSP- International Trade Communication Skill 9 & CS Professional .
3. S yrIs.
A02-26-042 Workshop 16 Clerk III 10 (EQI?qu;fvel Qualified
Master in Public gibility)
Administration
TAY-RSP- Bachelor of Arts in Orientation on Mental R 5vrs. & 7 RA 1080 ‘
7 A0O2-26-002 Psychology fealth }B\:ttcf:ﬁ 11036) 2.5 Psychometrician ymos. (Psychometrician) Qualified
TAY-RSP- Bachelor of Science in | Refresher Training on APDS . 2 yrs. & 1 CS Professional ,
©. AO2-26-055 | Business Administration Teacher's Salagy Loan 8 Account Assistant yr.mo. (Ezl?dblf:t,;)l Qualified
gibi
TAY-RSP- Bachelor of Science in Admxmstx_-atwe Skills ths ;
6. "y : Administrative lyr. &7 .
A02-26-020 | M : Training with 80 . RA 1080 (LPT) Qualified
anagement Accounting Comprehensive ICT Assistant III mos.
3 Address: Brgy. Potol, Tayabas City




2025 DOST Quezon
. . Webinar Series #13: CS Professional
ro| AR | e Managoment |  AvarenessSeminaron |, | AdminSupport | 300 | (ond Level Quaified
; AO2-26-018 tor in Oné rgtions Solid Waste Management in Staff Eligibility)
AU U2 P the Office and Processing
Facilities
Gender Sensitivity Training S Professional
e Manifestation on Gender CS Professiona
8. | aod o oss | DDA Majorin Financial | - 5ng culture and Culture | 16 | Administrative Aide | e (2nd Level Qualified
: anagemen for ALS Teachers and Non- ' Eligibility)
Teaching Personnel
Payroll Management and S Professional
. : Internal Control: CS Profession
0| i a0cs | aence Safeguarding Fiscal 3 Rk rada 0 (2nd Level Qualified
y Responsibility in R Eligibility)
Government
. CS Professional
10 TAY-RSP- Bachelor of Science in | Work Ethics of a Productive 55 Branch Customer | 4 yrs. & 8 (2nd Level Qualified
" | AO2-26-010 Public Administration Worker ) Relation Specialist mos. Eligibility)
School-based Feeding CS Professional
TAY-RSP- Program Implementation Administrative Syrs. &7 2nd Level alified
H- 1 402-26-033 B8 Accountancy Review and Planning 8 Assistant II mos. {,:l?gibmty, Qualyfie
Workshop Programs
Professional
TAY-RSP- | BSBA Major in Financial | Advanced Shift Leadership HSss 3yrs. &8 | ©° T amral dlified
12, A0O2-26-048 Management Course 32 Dep e mos (29 : pgvc i
Manager : Eligibility)
Bachelor of Elementary
Education
13. TAX-RSP- Master of Arts in Basic Computer Literacy 80 Bookkeeper 10 mos. RA 1080 (LPT) Qualified
AO2-26-034 . g%y 2
Education major in
Educational
Management- 9 units
Preparation of the Project
Procurement Management Professional
TAY-RSP- Bachelor of Elementary Plan and Annual . 7yrs. & 4 .‘
i AO2-26-057 Education Procurement Plan: <9 Regu lancﬁ?s Officer mos. RA 1080 (LPD) Qualified
Concepts, Principles and
Techniques
A Webinar on Professional ey 3 : CS Professional
g g for Division Office ' Eligibility)
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Personnel- Mastering
Facilitation Skills: Key to
Effective Communication
BSBA Major in
i i Management Accounting . CS Professional
16,7 (22N P ey 8 Technical Clerk | 57 & (2nd Level Qualified
Master in Business = ‘ Ehgibility)
Administration
: : CS Professional
TAY-RSP- BSBA Major 1n Strategic Procurement : 7yrs. & 1
ok AO2-26-067 Marketing Accounting Planning with RA 12009 0 Admin Assistant 1l mo. (E?IT ;blft’ye)l Qualified
i ' CS Professional
TAY-RSP- Bachelor of Science in - No relevant alified
e AO2-26-041 | Information Technology No relevant training 0 experience v gl?gldbl:ﬁ‘;)l Qualifie
S | touncatonal L rening i . PD 907 (Honor
TAY-RSP- Bachelor of Science 1n Basic First Aid, Fire Safety, Senior Associate 1yr.& 10 lified
19. 8 Graduate Qualifie
AO2-26-024 Accountancy Earthquake Preparedness Accountant mos. Eligibility)
and Emergency Response
) 3 o e o Training on the New b . CS Professional :
20, | TavSe. | BSAMairin Fnancial | ocmenypromrement | 20 | Admmsrive | 2t | Cangion | ouaiie
& Act and its IRR : ‘ Eligibility)
RA 1080 (LPT)
 PAP. . - Basic Occupational Safety : '
21 EATEROE BESE Mot Genstal and Health Training with 2 10 Tupad Coordinator 6 mos. CS Professional Qualified
A0226-069 Education giia . 1
hours Training of Trainers (2nd Leve
Eligibility)
b e . . Six Sigma Process . CS Professional
2. | MAYRSE, | BSMathematoMior | pocumenionand | 8 | Oy | 4yms4)| Tondiee | Qualfie
Analysis : Eligibility)
i 4 . Branch Managers Training .
03 TAY-RSP Bachelor of Arts Major - Leadership and Effective 40 Branch Manager 15 yrs. & RA 1080 (LPT) Qualified
A0O2-26-003 in Psychology . 4 mos.
Branch Operations
TAY-RSP- Bachelor of Science in : : :
. 1080 (LPT alified
24, AO2-26-009 Public Administration No relevant training 0 Admin Assistant 9 mos RA 0 (LPT) Qualifu
18 Day Campaign against S Professional
o5 TAY-RSP- BSBA Major 1n VAW cum Organizational 16 Administrative 2yrs. &6 B (an a&s::ln Qualified
" | AO2-26-027 | Marketing Management Year-end Evaluation and Support Staff mos. Eligibility)
Review Workshop
TAY-RSP- BSED Major 1n . No relevant RA 1080 (LPT alified
20, AO2-26-045 Mathematics Canva Essentials 0 experience 0 (LPT) Qualifie
Address: Brgy. Potol, Tayabas City
o Telephone No.: (042) 785-9615
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Bl e L oo o

Bachelor in Industrial Leadership Training: _ 5 & 2
27, | o RS s | Technology Major in Effective Administration 80 E)‘:’i‘; fg’:tdo‘: yowS RA 1080 (LPT) Qualified
AO2-26- Computer Technology and Office Management T
: . Supporting Office s : : CS Professiona
8. TAY-RSP- Bact.xelc_)r of Science in Operations through 3 Administrative Aide | 1 yr. & 4 (2nd Level Oualified
AO2-26-058 | Hospitality Management Effective Clerical Work [11 mos. Eligibility)
CS Professional
Ao : . (2nd Level
TAY-RSP- BSED Major in Social : : Academic Support Eligibil alified
29. AO2-26-029 Studies Basic Computer Literacy 80 Staff 9 mos. gibility) Qualifie
RA 1080 (LPT)
30 TAY-RSP- Bachelor of Science in Bookkeeping Seminar 80 Teller 2yrs. & 4 Cs(ngfifclf:::]n al Qualified
" | AO2-26-025 Mathematics (Basic Accounting) mos. Y
Eligibility)
Seminar on New RA 1080 (LPT)
, . Government Procurement s ,
3. | aoooene0 | BB ydorin Industrial | Act (RA No. 12009) and Its | 24 Administrative | 3y78 %3 | CS Professional Qualified
Implementing Rules and e ' (2nd Level
Regulations Eligibility)
Orientation and Capacity
TAY-RSP- Bachelor of Science in Building on the New e 3y 2yrs. &5 ;
s A0O2-26-030 Public Administration Government Procurement <4 Admin Aide VI mos. RA 1080.{L5) Qualified
Reform Act (RA 12009)
BSBA Major in
4 i Marketing Management Training on Strategies CS Professional
33, | TAY-RSP Leadership and Deci 8 i i R e 2nd Level alified
| AO2-26-066 Master in: Business adership an kmemswn Project Coordinator mo: ( lrlx .b’l.ve Quali
Administration (30 Making Slills Eligibility)
units)
TAY-RSP- BSBA Major in . 4 Sal 1 & 1 CS Professional |
34, : ales yT.
AO2-26-013 | Operation Management Basic Computer Literacy 80 Representative mo glrllg(xibl;fx‘t’;)l Qualified
18 day Campaign against
35 TAY-RSP- BSBA Major in Human VAW cum Organizational 16 Administrative Aide | 1 yr. & 8 PDG9 OZ (Honor alified
A0O2-26-051 Resource Management Year-end Evaluation and IV mos. Eauae Qualifie
Review Workshop Eligibility)
Bachelor of Science in
Accountan :
36 TAY-RSP- e Laws and Rules on 04 Administrative 11 yrs. & Cs(mfi?gr B Qualified
AO2-26-037 Master in Businese Government Expenditures Assistant Il 9 mos. ibil;
ale : Elgibility)
Administration
Address: Brgy. Potol, Tayabas City
Q Telephone No.: (042) 785-9615

l'
PEMAT MNY § OF IRk

Email Address: tayabas.city@deped.gov.ph

Website: https://www.sdotayabascity.ph

—

T ——————

——




Future Proof Workplace for
Non- teaching Personnel as
Administrative, Project
) hr , CS Professional
TAY-RSP- . Development, Human Administrative 2yrs. &6 .
b A0O2-26-049 o Entrepreneurship Resource, Finance, s Support Staff mos. (E?l?dbl;ﬁ ‘t,;)l Qualified
Records, Facility &l
Management and Public
Information Officers
CS Professional
18 TAY-RSP- Bachelor of Science in NC Il Bookkeeni 292 Administrative Aide | 1 yr. & 2 (gl? qbl;ﬁvc; Oualified
" | A02-26-028 Mathematics ookikeeping I mos. giotiity
RA 1080 (LPT,
TAY-RSP- Bachelor of Culture and § s
39. AO2-26-053 Avte Bducation No relevant training 0 Secretary 2 yrs. RA 1080 (LPT) Qualified
ey Capability Building for Rar .. CS Professional
TAY-RSP- BSBA Major in G : . Administrative Syrs. &6 ;
40. : . Administrative Officers in 24 (2nd Level Qualified
AO2-26-039 | Management Accounting Schools Officer I1 mos. Eligibility)
Training Workshop on ional
41 TAY-RSP- BSBA Major 1n Revenue Administration, 39 Revenue Collection | 7 yrs. & 2 Cs(gggfii%:;l a Qualified
" | AO2-26-043 | Operation Management Fund Management, and Clerk III mos. Eligibility)
Cash Flow Forecasting
. . Mandatory 8 hrs. : CS Professional
TAY-RSP- Bachelor of Science in : External Remedial | 9 yrs. & 8
42, s . Occupational Safety and 8 : wipes (2nd Level Qualified
AO2-26-016 Mathematics Health Seminar Admin Specialist mos. Eligibility)
. . GAD Seminar: Promoting
TAY-RSP- Bachelor in Agricultural . No relevant 1080 (LPT alified
43. | 202-26-001 Technology Gender and Equality and 8 ik drice 0 RA 1080 (LPT) Qualifi
Women Empowerment
' RA 1080 (L
Training Workshop on (L)
TAY-RSP- BSIT Major in Electrical Revenue Administration, Revenue Collection | 3 yrs. & PD 907 (Honor alified
44. AO2-26-004 Technology Fund Management, and 32 Clerk II 11 mos. Gra d1(1 ate Qualifi
Cash Flow Forecasting Eligibility
o Financial Accountability ,,
45, | o PR | e B HAIOE I R and Disbursement 32 | AccountingStaff | 53" % | Ra 1080 (LPT) Qualified
D Efficiency Workshop '
TAY-RSP- | BSBA Major in Financial Human Resources | 1yr. & 10 | CS Professional
=IROF™ Qui i Fnanca ini ‘ 2nd Level Qualified
46. | 102.26.031 Management No relevant training 0 Manager i g ibilit). fie
Address: Brgy. Potol, Tayabas City
D Telephone No.: (042) 785-9615
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Career Development and
TAY-RSP- ) 1 yr. & 2 RA 1080 ,
47. BS Psychology Office System 80 Store Leader Psvchometrician Qualified
S A0Vt Administration in Schools o (Psy )
RA 1080 (LPT)
iy Virtual Bookkeeping with . |
48, | TAY-RERAC226 BEED g;jor in General Xero and Quickbooks 1 No re:::;t 0 CS Professional Qualified
ucation Online s o (2nd Level
Ehgibility)
Unleashing the Potentials of
Bachelor of Science in Selected Non-teaching e | CS Professional
49 TAY-RSP- Electronics and Personnel in Task 16 Administrative 7 mos. (2nd Level Qualified
AO2-26-015 Communications Management, Assistant III Eligibility)
Engineering Documentation, and Design
Thinking Skills
TR viReR HSBA Maics | 21 yrs. & CS Professional
- . ajor in ; ; 2nd Level alified
50. | A02-26.065 Management Basic Computer Literacy 80 Branch Secretary hdshod) (E e Qualift
Fundamentals of Public
Fund Disbursements and
Documentary Complance CS Professional
51 TAY-RSP- Bachelor of Science in Standardizing Payment 3 Accounting Officer 26 yrs. & (2nd Level Qualified
A02-26-040 Accountancy Cycles, Internal Controls 2 mos. Eligibility)
and COA Ready
Documentation in the
Philippine Government
Future Proof Workplace for
Bachelor of Science in Non- teaching Personnel as
Business Management Administrative, Project | : CS Professional
52 TAY-RSP- major in Development, Human 04 Administrative 2yrs. &3 (2nd Level Qualified
" | AO2-26-050 Entrepreneurnal/ Resource, Finance, Support Staff mos. Eligibility)
Cooperative Records, Facility
Management Management and Public
Information Officers
TAY-RSP- Bachelor of Elementary . - Customer Service 1080 (LPT lified
53. | A02-26.012 Education Basic Computer Literacy 80 Representative 5 mos. RA (LPT) Qualifi
Bachelor of Science in
Business Management :
. r'n Mindfulness at Work: CS Professional
S54. AAX=ROE: Major in : Driving Focus and Service 8 Territory Specialist kYT & ] (2nd Level Qualified
AO2-26-068 Entrepreneurial/ : mo. ioibili
o Quality Eligibility)
ooperative
Management

touxx-rl.'t:\u Ay V
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BSED Major 1n Filipino
g5, 1 TAT=RE Master of Arts in Basic Computer Literacy 80 No relevant 0 RA 1080 (LPT) Qualified
A02-26-011 . . experience
Education Major in
Filipino- 9 units
B SBA&‘:%Z;;;E:S&“CIM Seminar on the New :
= TAY-RSP- AGovcrnmcnt Procuremen't Adniniatrative 1yr. 87 CS Professional
k . : ct (RA No. 12009) and It's 24 (2nd Level Qualified
AO2-26-035 Master in Business I slomenting Riles snd Officer II mos. Eligibility)
Administration CARMA P Re lagtion -
(36 units) gu
TAY-RSP- BSED Major in English ; No relevant 0 (L
57. | A02-26.047 Language No relevant training 0 exbarience 0 RA 1080 (LPT) Qualified
Bachelor of Science in
TAY-RSP- ey A No relevant .
58. | 402-26.019 Commerce Major in No relevant training 0 it 0 RA 1080 (LPT) Qualified
Finance
BSBA Major in Human ' S Professional
59 TAY-RSP- Resource Development - I}:utcrnal A:(,i;tors. ] Technical Assistant 1yr = (2n(c)i iis‘::ln . Qualified
| AO2-26-059 Management A e Soab e [I : Eligibility)
g i Bachelor of Physical Basic Life Support . - .
60. A’g;\-;l;il; 54 Education Major in Providers Course and 40 Admmlstlrlaimvc ety P y;zs& ) RA 1080 (LPT) Qualified
Sports and Wellness Standard First Aid Training :
— CS Professional
TAY-RSP- | BSBA Major in Financial Introduction to . 4 yrs. & 2nd Level alified
e AO2-26-014 Management Bookkeeping e Aucitar 11 mos. (Elri]gibili‘t,;) -
BSBA Major in
Marketing Management ; .
Admin Coordinator
TAY-RSP- Introduction to Customer - 3yrs. &9 lified
O AO2-26-006 Master of Arts in Service ® cumprlicgcnstrar/ mos. RA 1080 (LFT) i e
Computer Education (27 pery
units)
: GACPA 47th Annual CS Professional
TAY-RSP- Bachelor of Science 1n . . . A 1 alified
63. | 202.26.044 | Mass Communication National Convention and 32 Admin Aide V1 1 yr. (2nd Leve Qualifie
Seminar Eligibility)
BSBA- Entrepreneurnal
Cooperative e . CS Professional
TAY-RSP- Laws and Rules on Administrative 1 yr. &9 Level alified
0% AO2-26-052 Management Government Expenditure o Officer | mos. glrilgc:bili‘t,;) Qualifi
Master in Business
Address: Brgy. Potol, Tayabas City
2 Telephone No.: (042) 785-9615
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Management major in
Business Administration
. Capability Building for oF . CS Professional :
68, | AT RREN pacle oL Administrative Officers in | 24 Administrative ;i |2 8. & 9. | - 2nid Level Qualified
A02-26-070 Accountancy Sihiols Officer II Inoa. Eligibility)
Bachclor of Science in 5- Day Integrated Training
Business Management Program for Moral Recovery oo e CS Professional
66 TAY-RSP- LLIAJOR. Jx Program, Human Rights 40 Asdistans Lt yres s (2nd Level Qualified
| AO2-26-061 Entrepreneurial and ’Gcn dee and : (Computer 4 mos. Eligibility)
Cooperative Development Operator )
Management = P
TAY-RSP- BSBA Major in Financial | First Aid and Disaster Risk Financial Support | 2 yrs. & 4 C8 Professional .
67. 8 (2nd Level Qualified
AO02-26-007 Management Prevention Staff mos. . o3 eae
Eligibility)
BS 1n Foreign Service
Major 1in Diplomacy Essential Excel Skills for : CS Professional
TAY- - '
68. Ao;.{gl;?(;g Data Preparation and 10 Publixc Rilaat;ons 2 yur::). S& 6 (2nd Level Qualified
Master of Distance Analysis b ' Eligibility)
Education (24 units)
TAY-RSP- , :
69. AO2-26-056 BS Psychology NC II Customer Services 236 HR Officer S yrs. RA 1080 (LPT) Qualified
, . Administrative Skills , . PD 907 (Honor
TAY-RSP- :
0. | sy | BectlorafScencein | "rruningwinr © | so | ClentSeniom | 5y | Toradume | Qualiied
d Comprehensive ICT i Eligibility)

Notes and Instructions for the HRMO:

a) For the purpose of the IER, 9olumns D to M shall be concealed in accordance with RA No. 10163 (Data Privacy Act). The only information that shall be
made public are the application codes, qualifications of the applicants in terms of Education, Training, Experience, Eligibility, and Competency (if applicable)
and rgmark on whether Qualified or Disqualified

b) If the information does not apply to the applicant, please put N/A
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